
IMPACT · TEMPLATE GUIDE

Classic 2.0 Template Guide
Updated with demo report screenshots

Front Cover
COPY

All headings are always all caps.

The report title should be 25–55 characters with spaces and fit on 1–3 lines.

IMAGERY

Full-bleed cover background must be sized to 2625 × 3375 pixels and be a JPG, JPEG, or PNG.

Institution logo should be a transparent PNG sized to fit 900 × 345 pixels. Since the logo sits on

the organization's primary color, any primary color in the logo will fade into the background — we

suggest an all-white or all-black version here instead.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — this is a static, template-level asset.

Images must be optimized to 300 DPI for best print quality.



Leadership Message
COPY

All headings are always all caps. Heading should be 25–55 characters with spaces (fits on

1 line).

Statement content (justified by default) from organization or foundation leadership, providing a

narrative to the stewardee.

Statement body can run up to 1,800 characters with spaces across up to 5 paragraphs (not

including author name/title).

Author name has no fixed character limit; author title should be 60 characters or fewer

with spaces.

This page is static, so the content created in the template will apply to all reports using

this template.

IMAGERY

Leadership headshot must be 750 × 750 pixels and either JPG, JPEG, or PNG format.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Overview
COPY

All headings are always all caps. Heading should be 25–55 characters with spaces (fits on

1 line).

An overview of the organization's endowment program, investment policies, and/or overall

endowment performance for the year.

Statement body can run up to 2,000 characters with spaces across up to 5 paragraphs.

This page is static, so the content created in the template will apply to all reports using

this template.

IMAGERY

Required portrait sidebar photo must be sized to 998 × 3095 pixels and be a JPG, JPEG, or PNG.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Endowment Performance
COPY

All headings are always all caps. Heading should be 25–55 characters with spaces (fits on

1 line).

This static page uses up to 3 chart images or supporting imagery that complement the

Overview page. For best quality, these images should ideally not contain embedded copy.

Statement body: up to 400 characters with spaces across 3 blocks (one block per chart/image).

This page is static, so the content created in the template will apply to all reports using

this template.

IMAGERY

Each chart image must be sized to 1080 × 660 pixels and be a JPG, JPEG, or PNG.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Flex Page
COPY

All headings are always all caps.

Intended for any additional content needed for reporting — for example, a message from a

second leadership voice, as shown in the updated sample.

Statement body can run up to 1,800 characters with spaces across up to 5 paragraphs (not

including the page heading).

This page is static, so the content created in the template will apply to all reports using

this template.

IMAGERY

Header photo (required default) should be 2625 × 1440 pixels and a PNG, JPG, or JPEG.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Statistics Page
COPY

All headings are always all caps. Heading should be 25–55 characters with spaces (fits on

1 line).

A visual way to share important data with the stewardee. Up to 6 stats are available.

Each stat's data value should be 7 characters or fewer with spaces; each corresponding

descriptive should be 30 characters or fewer with spaces.

This page is static, so the content created in the template will apply to all reports using

this template.

IMAGERY

Required banner header photo must be sized to 2625 × 1050 pixels.

Each of the 6 circle photos must be sized to 450 × 450 pixels and be a JPG, JPEG, or PNG.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Financial Pages
COPY

There are multiple versions of this page chosen during onboarding and setup.

Most content here is added dynamically to a report based on the funds being reported on. Fund

info (fund header and narrative) correlates directly to fields in Balance. The fund header pulled in

from Balance is always all caps.

Fund Header should be 40–50 characters with spaces; Fund Narrative should be 40–50

characters with spaces. Together, fund header + narrative can run up to 300 characters

with spaces.

IMAGERY

Fund header photo is required and must be sized exactly to 2625 × 1380 pixels and be a JPG,

JPEG, or PNG.

Footer logo should be a PNG on a transparent background sized to fit 600 × 195 pixels.

ABILITY TO COLLECT BY FUND/RECIPIENT

Yes — 1 per template.

Images must be optimized to 300 DPI for best print quality.



Recipient List
COPY

Heading is the fund name pulled in from Balance and is always all caps. You control the heading

and subheading shown above the list of recipients.

Heading should be 40–50 characters with spaces; subheading should be 40–50 characters

with spaces.

This page's content updates dynamically according to recipient details collected through our

imports. Please use the import templates we provide and check content for visual consistency.

IMAGERY

Header logo should be a PNG on a transparent background, 300 DPI, sized to fit within 600 ×

390 pixels.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — sourced from recipient import data associated with each fund.

Images must be optimized to 300 DPI for best print quality.



Question + Answer
COPY

All headings are always all caps. This page is dynamically generated from the recipient

impact(s) related to the funds being reported on.

Up to 5 questions are supported. Each question should be 80 characters or fewer with spaces;

each answer should be 250 characters or fewer with spaces.

This content can be imported into your Impact site — let us know if you'd like to explore

that option.

IMAGERY

Header photo must be sized to exactly 2625 × 1290 pixels (1 per template).

Recipient circle photo (optional default) must be sized to 840 × 840 pixels and be a JPG, JPEG,

or PNG (1 per recipient, defaults available).

ABILITY TO COLLECT BY FUND/RECIPIENT

Yes — header photo is 1 per template; circle photo is 1 per recipient (default available).

Images must be optimized to 300 DPI for best print quality.



Thank You Horizontal
COPY

Heading is the fund name pulled in from Balance and is always all caps.

Message content (justified by default) with an optional associated image is added dynamically

from recipient impact(s) tied to the funds being reported on.

Personal letter/statement can run up to 1,800 characters with spaces across up to

5 paragraphs.

We can enable bulk import of these impacts — let us know if you'd like to do this.

IMAGERY

Header image must be sized to exactly 2625 × 1650 pixels and be a JPG, JPEG, or PNG (1 per

recipient, default available).

ABILITY TO COLLECT BY FUND/RECIPIENT

Yes — 1 per recipient (default available).

Images must be optimized to 300 DPI for best print quality.



Thank You Vertical
COPY

Heading is the fund name pulled in from Balance and is always all caps. If the fund name is too

long, it is replaced with a "Thank You" heading.

This page is built dynamically using recipient impact content and optional imagery. Add a

default image to use when individual recipient images don't exist.

Personal letter/statement can run up to 1,000 characters with spaces across up to

4 paragraphs.

These recipient impacts can be imported in bulk — let us know if you'd like to explore

that option.

IMAGERY

Header image must be sized to exactly 2625 × 1650 pixels and be a JPG, JPEG, or PNG (1 per

recipient, default available).

ABILITY TO COLLECT BY FUND/RECIPIENT

Yes — 1 per recipient (default available).

Images must be optimized to 300 DPI for best print quality.



Narrative + Quote
COPY

Heading is the fund name pulled in from Balance and is always all caps.

Copy and an optional associated image are added dynamically based on the recipient impact(s)

tied to the funds being reported on.

Narrative/statement can run up to 800 characters with spaces across up to 4 paragraphs; the

quote should be 300 characters or fewer with spaces.

We offer bulk import of copy and imagery — let us know if you're interested.

IMAGERY

Header image must be sized to exactly 2625 × 1650 pixels and be a JPG, JPEG, or PNG (1 per

recipient, default available).

ABILITY TO COLLECT BY FUND/RECIPIENT

Yes — 1 per recipient (default available).

Images must be optimized to 300 DPI for best print quality.



Glossary
COPY

Terms and explanations for the stewardee. This is a static page that will be the same for all

reports using this template.

Up to 10 terms are supported. Each term should be 70 characters or fewer with spaces; each

definition should be 200 characters or fewer with spaces.

Set up in two columns by default.

IMAGERY

Header photo must be sized to exactly 2625 × 1380 pixels and be a JPG, JPEG, or PNG.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.



Back Cover
COPY

This is a static page that will be the same for all reports using this template.

Up to 5 address lines are supported, each 45 characters or fewer with spaces; closing

descriptive should be 250 characters or fewer with spaces.

IMAGERY

Background photo must be sized to exactly 2625 × 3375 pixels and be a JPG, JPEG, or PNG.

Logo (light version) should be a transparent PNG sized to fit 600 × 420 pixels. Since the logo sits

on the organization's primary color, any primary color in the logo will fade into the background —

we suggest an all-white or all-black version here.

ABILITY TO COLLECT BY FUND/RECIPIENT

No — static template content.

Images must be optimized to 300 DPI for best print quality.


